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Fleet Support 
Application form 

This application form is for organisations wishing to receive Fleet Support from the Energy Saving Trust funded by the Department for Transport (DfT). 

The support provides services which aim to assist fleets with:

· Reducing fleet costs and vehicle emissions;

· Identifying where Ultra Low Emission Vehicles can meet the operational and financial needs of an organisation; 

· Providing support to assist fleets making changes and evaluate the impact of the changes made.

Fleet Support Service(s)

	Internal use only

	Energy Efficient Fleet
	 FORMDROPDOWN 

	AQ Summary
	 FORMDROPDOWN 

	Green Fleet Review
	 FORMDROPDOWN 

	ULEV Review
	 FORMDROPDOWN 


	AQ Review
	 FORMDROPDOWN 

	Grey Fleet Review
	 FORMDROPDOWN 

	HGV Review
	 FORMDROPDOWN 

	Fleet Support
	 FORMDROPDOWN 



YesSET Val = Yes 5500 0
5500
+---IF= Yes 5500 0
0
+---IF= Yes 10500 0
0
+---IF= Yes 10500 0
0
+---IF= Yes 10500 0
0
+---IF= Yes 10500 0
0
+---IF= Yes 15500 0
0
+---IF= Yes 5500 0
0
 \# 0
5500

5500

Applicant information

	Organisation Name 
	     

	Organisation Address
	     

	Main Contact
	     

	Position 
	     

	Telephone  
	     

	Mobile 
	     

	E-mail 
	     

	Secondary Contact
	     

	Position 
	     

	Telephone  
	     

	Mobile 
	     

	E-mail 
	     

	
	

	Where did you hear about this programme?
	     


Key contacts / Sponsors 

Please list the individuals within your organisation who will be involved in the review (e.g. Finance Director, Facilities Manager, HR Manager, etc.).

Energy Saving Trust believes that commitment from the fleet decision maker / manager and a senior member of the organisation who has the ability to lead the organisation through the review and change process is essential.  Our experience shows this to be critical for making future changes. Once any report is published, we will present and discuss the findings to the named Project Sponsor as well as any other stakeholders.  Throughout the programme, we expect this relationship to support the decision making process.
	Name
	Position
	Responsibility
	Phone
	Email

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Vehicle fleet information

	Vehicle Numbers 
	Total

	Company cars (owned and/or leased) 
	0

	Cash opt-out (where a fixed monthly allowance is provided in lieu of a company car)
	0

	Pool cars
	0

	Grey Fleet
	0

	Light commercial vehicles (< 3.5t GVW) 
	0

	Mini Buses 
	0

	HGVs (> 3.5t GVW)
	0

	Other
	0

	Fleet total 
	0


To ensure that your organisation receives the most from the support we offer, we will need data about your fleet, for example fuel card reports and/or business mileage claims and relevant documents such as company car policies and a live fleet list. The data and policy requirements will be discussed with you by your allocated Fleet Support Manager.

It is vital that you provide us with the most comprehensive and recent fleet data that you can as this will enable us to provide a more accurate carbon footprint and evaluate possible cost and carbon savings.
	Fleet data available for analysis
	Please mark (x)

	Live list of vehicles, where they operate to/from, fleet sub-set e.g. company cars, vans, grey fleet, cash for cars etc.
	

	Most recent annual mileage data for individual vehicles
	

	Historical fuel data for individual vehicles
	

	Telematics or operational data
	

	Funding arrangements
Outright purchase
	

	                                               Contract hire
	

	For contract hire vehicles
Replacement Cycle
	

	                                               Leasing company
	

	Policies and procedures which may include some of the following: 

Vehicle choice list, vehicle policy, driver handbooks, expenses policy, environmental policies – and any others that affect organisational transport
	


Objectives
Please state what it is you would like the Fleet Support to cover for your fleet and the objectives and outcomes you would like to see.
	     


Conditions of State Aid

It is your responsibility to ensure that you have not received more than your allowable state aid allowance or you may be required to repay any excess. Forms of State Aid may include grants, loans, guarantees or other forms of assistance from central or local government, a regional development agency or a devolved administration of a Business Link. Not all grants are classified as De Minimis. If you are not sure whether any assistance that you have received is De Minimis aid, please contact the body from which the assistance was received for confirmation.
The provision of free fleet support falls under European ‘state aid’ rules. These rules only apply to ‘undertakings’ (broadly speaking, organisations that carry out some form of commercial activity) – that is, sole traders, partnerships running a business and companies running a business. 

The European Commission’s State Aid rules allow organisations to receive up to €200,000 of De Minimis state aid over any three financial years (or €100,000 for organisations in the road transport sector). It is estimated that the maximum value of the Fleet Support that your organisation will receive is €5,500. If this amount is likely to increase due to requests for additional work then you will be notified of this, in writing, before work commences.

Therefore you will be eligible to receive Energy Saving Trust Fleet Support unless you have currently received between €194,500 and €200,000 of State Aid in the last three financial years (or between €94,500 and €100,000 for organisations in the road transport sector).

By signing the declaration overleaf, you are stating that by receiving €5,500 of free fleet support, you will not exceed your State Aid limit.
If your organisation is not classed as an ‘undertaking’ (because it does not carry out any commercial activity), the above condition does not apply, and you do not need to check how much State Aid you have received. Examples of organisations which are not usually classified as undertakings are local authorities, NHS trusts and housing associations
Please mark (x) one of the following:

	
	Our organisation is not an ‘undertaking’. 

	
	Our organisation is an ‘undertaking’ but has not received more than €194,500 (€94,500 for organisations in the road transport sector) of De Minimis state aid within the last three financial years 


“Undertakings” are provided this service under the European Commission's De Minimis Regulation (EC) No. 1998/2006 of 15 December 2006 on the application of articles 87 and 88 of the Treaty to De Minimis aid, OJ2006L379/5.
Terms and conditions
1. Nature of advice
While every effort is made to ensure that advice provided to you is accurate and relevant, it is your responsibility to assess whether recommended actions are appropriate for your organisation and to determine the steps that you will take to implement the advice. Energy Saving Trust will not be liable to you for any indirect loss or damage you may suffer as a result of receiving or implementing the advice.
2. Liability
Neither party will be liable to the other for any indirect, special, incidental or consequential damages, or loss of profits or loss of business (whether direct or indirect) arising out of this agreement. 
3. Use of information
We or UK Government departments may wish to use information relating to the Fleet Support programme to carry out research or statistical analysis, to assess the effectiveness of the programme, to shape future policy and to publish information about the programme and related research. Aggregated or non-attributable information may be used for these purposes.  We will never publish any of the attributable fleet or organisational data you have supplied in relation to the programme without your consent.
4. Expectations on Client Organisation

In providing these services we ask the organisation to commit to:
· Provide as much accurate data and information as they can to allow for the analysis of the client’s fleet to be completed in a timely manner,

· Supply feedback on the service they received to enable Energy Saving Trust to review and improve the service they provide,

· Commit to allowing the Energy Saving Trust to carry out an evaluation on how successful the advice given has been, measure the impacts made and make recommendations for further improvements. This evaluation audit would typically take place 12 months after the initial report has been issued and will be at no expense to the organisation.

5. Our Commitment to our Client

If we are provided with the data and support outlined above Energy Saving Trust will provide our client organisation:
· Analysis of the client fleet’s environmental and financial performance and recommendations to improve both tailored to the client’s needs.
· A review meeting to present and discuss the findings with the client,

· A detailed report containing our results and recommendations.

· Deliver against agreed project objectives
6. Next Steps

Your application may be reviewed and assessed as to whether to offer free fleet support. Your Fleet Support Manager can advise you as to whether this will take place and also the outcome of the assessment once it is complete. 
7. Declaration
I hereby confirm that the organisation will comply with the conditions set out above with respect to Fleet Support. 
	For and on behalf of the organisation

	Name
	     

	Position
	     

	Date
	     

	Please mark (x)  the box on the right to confirm acceptance of these terms:
	


Please return your completed application form to:
Email: 
Email your appointed Energy Saving Trust Fleet Support Manager or fleetadvice@est.org.uk (note a completed form together with a covering email confirming acceptance is deemed as sufficient).

Post:  
  Transport Fleet Support, 
Energy Saving Trust Ltd, 
30 North Colonnade, 
Canary Wharf, 

London. 
              E14 5GP
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